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Step-by-Step Procedure for Using Caution Zone and
Hazard Zone Checklists

Purpose: This training document provides a structured process for applying the BHHC Loss Control Caution Zone
Job (CZJ) and Hazard Zone Job (HZJ) Checklists to reduce cumulative trauma exposures.

Step 1: Identify Caution Zone Jobs
Use the Caution Zone Job Checklist to screen all jobs for risk factors such as awkward postures, high hand force,
repetitive motions, and lifting tasks. Flag jobs that meet any caution zone criteria for further evaluation.

Step 2: Prioritize Jobs for Assessment
Rank flagged jobs based on exposure frequency, injury history, and employee feedback. Focus first on jobs with
high exposure and high injury rates.

Step 3: Conduct Hazard Zone Analysis
Apply the Hazard Zone Job Checklist to determine if exposures exceed thresholds. Evaluate weight and frequency
of lifting, forceful exertions, posture, and cycle time.

Step 4: Develop Risk Reduction Strategies
For jobs in the hazard zone, implement engineering controls (e.g., workstation redesign), administrative controls
(e.g., job rotation), and work practice changes (e.g., training on neutral postures).

Step 5: Implement and Monitor
Roll out interventions in phases, train employees, and track metrics such as reduction in CT claims and employee
feedback. You can lower the thresholds over time as you continually reduce the risk to your staff.

Step 6: Continuous Improvement
Schedule periodic reassessments using CZJ and HZJ checklists, update controls based on feedback, and integrate
findings into annual safety objectives.
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CYPRESS INSURANCE COMPANY « OAK RIVER INSURANCE COMPANY « REDWOOD FIRE AND CASUALTY INSURANCE COMPANY
By making Loss Control visit(s), evaluations and/or recommendations, or providing safety materials, Berkshire Hathaway Homestate Companies and this Consultant have
not and do not undertake or assume any duty to you or anyone else, including, but not limited to: A) Identifying or reporting upon any hazard at your premises; B)
Managing, controlling, or correcting any hazard; or C) Enforcing compliance with any local, state, or federal safety or health law. Our recommendations or safety materials
may not address every possible loss potential, code violation, or expectation to neither good practice nor will compliance with any submitted recommendations guarantee
the fulfillment of your obligations as required by any local, state, or federal laws. Loss Control is your management’s daily responsibility. You are urged to implement and

maintain your safety and health management programs.
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